BROOKWOOD ACADEMIC INTERVENTION


Peer Tutor Agreement

2011-2012
Name (print)         ____________________________

Student Number ___________________

Please read the following agreement.  
KEEP IN A SAFE PLACE.  My suggestion is to keep your Tutor handouts in a labeled folder or section of a notebook for safe keeping and easy referral.

1. I understand that my purpose is to assist a fellow student to achieve academically.
2. I will adhere to the Brookwood Honor Code, specifically  the following rules:

· I will in no way do the work for the student.

· I will not share answers; instead, I will assist the student in finding the right answers.

· I will not allow the student to copy my work or the work of another student.

3. I understand that a student’s academic performance is a confidential matter; therefore, I will not discuss it in any manner (face-to-face or electronically) with another student, even another peer tutor.  

4. I will, indeed, discuss a student’s academic performance with teachers/administrators/counselors as needed.

5. I will sign in each day so that Mrs. Wrigley can accurately report my service hours.

6. I will be responsible for keeping the copy of my service hour records in a safe place so as not to ask for a second copy from Mrs. Wrigley.

7. I will be responsible for contacting Mrs. Wrigley if there is an error in my service hour records.

8. I will maintain an email address in order to communicate with the Brookwood staff.

9. I will contact Mrs. Wrigley if any problems or questions arise.

10. I realize that my actions and behaviors set the tone in Academic Intervention; therefore, I will maintain a positive, mature attitude while working.

11. I will arrive PROMPTLY to Academic Intervention so that I can report to my station and be available to the students.

12. I will not work on my own homework during Academic Intervention; my focus will be on helping the students, not myself.

13. WHEN I AM ABSENT, I WILL NOTIFY MRS. WRIGLEY NO LATER THAN 9:00 THE MORNING OF MY DUTY (EARLIER IS BETTER).  
· 678-639-3416 (office phone)

· Linda.wrigley@gwinnett.k12.ga.us
· Note on her door A34

Thank You For Your Service !

